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Why have a law firm library 

• A firm library should 

– Meet the business goals of the firm 

– Enable researchers to do their best work 

– Organize the firms resources for most 

efficient retrieval 

– Make resources cost effective 

– Support the re-use of internally created 

knowledge 

– Collect the resources that best meet the 

needs of clients 

 



What to collect 

• Electronic vs. paper 

• eBook vs. database 

• Metered vs. contract 

• Free vs. fee 

• Internally created knowledge 

 

• Format of resources should be chosen 

based on users educated choice 



How to organize it 

• Paper resources 

– By subject 

– By type of resource 

• Electronic resources 

– With the paper 

– In a document management system 

– In a database 
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How to organize it, etc. 

• Keeping track of resources 

– One location in the firm 

– Multiple locations 

• Database 

– Union list 

• Intranet 

– Teaching tool 

– Pointing tool 

– Link management 



 











Organizing a private law library 

• Daily management (technical services) 

– Mail, Circulation 

– Current awareness routing 

– Interlibrary loans 

– Looseleaf filing 

– Disbursements for firm research 

• Annual budget, vendor contracts  

• “Other duties as required” 

 

 



‘Public’ services 

• Current awareness services 

– Watching legislation 

– Watching social media sites 

– Circulating cases, news 

• Reference services 

– Finding : facts, fictions 

– Noting up 

– In depth research 

• Teaching research skills 

• Knowledge management 

 



People 

• Trained library staff  

– MLIS or MLIS+JD 

– Library Technician 

– Library Clerk 

• Research lawyers 



Cost of a law firm library 

• Materials 

– Database – eBook - Print 

– Electronic services contracts 

• People 

• Space  

 

• Librarians save firms $ (duplication of 

content, office copies, paying for things that 

are free, ensuring good ) 



Wrap up 

• Why have a firm library 

• What to collect 

• How to organize it 

• Services to offer 

• People 

• Cost 

 

• Questions? smireau@fieldlaw.com  

 

 


